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Title:  New Americans Democracy PROJECT Intern

Supervisor: NADP Youth Organizer. Additional support by Volunteer and Training Coordinator

Organization and position description: The Illinois Coalition for Immigrant & Refugee Rights (ICIRR) is a coalition of more than 130 organizations and agencies that work through its membership to train, advocate with, and organize immigrants and refugees in order to advance their rights.  The Coalition acts as a clearinghouse and convener for its member organizations, coordinating delivery of services, initiating training and technical assistance, overseeing community outreach, and guiding advocacy and community empowerment efforts.
BASIC FUNCTION: The New Americans Democracy Project is ICIRR’s integrated Civic engagement Program. It encompasses voter registration and mobilization of immigrant citizens as well encouraging Legal Permanent Residents to become citizens and contact their legislators regarding immigrant related policies. As a result, The NADP Intern(s) is directly responsible for the voter registration of new immigrant citizens and overseeing the appropriate completion of their registration process. The position is unpaid, but provides interns an introduction to the work of non-profit and social justice organizations as well connecting interns to a whole network of institutions engaged in immigration reform and immigrant leadership. 

A. POSITION RESPONSIBILITIES AND TASKS:

1. The NADP Intern must be able to commit to the internship for 4 months. If the intern is a college/high school student, this is the equivalent of one academic semester or summer period.

2. The NADP Intern must be able to volunteer a minimum of 16 hours a week, the core of which concentrated on weekdays according to their schedule. 

3. NADP interns are directly responsible for attending at least 4 Naturalization Ceremonies  a week and overseeing the voter registration of immigrant citizens at the ceremony

4. NADP interns are responsible for the quality control of all voter registrations done by ICIRR and their distribution to the appropriate county election board. This also includes data-basing all voter registrations and contact with those voters who inadequately completed their registrations.

5. NADP intern will manage and oversee ICIRR staff and volunteers who do voter registration at the Oath Ceremony, including the recruitment of volunteers to attend the ceremony and do voter registration. 

B. Intern Benefits and ICIRR’s commitment 

1. NADP Intern will have access and free admission to all of ICIRR’s trainings and leadership development events. These events are normally limited to individuals from our member institutions and carry a cost to non-members. Additionally, volunteers and leaders associated with intern will have similar access and special accommodations can be made regarding cost.

2. Through work with ICIRR’s Volunteer Coordinator and the NADP Youth Organizer, NADP intern will be provided mentorship and guidance for their own political and leadership development that relate to future career aspiration or an intern’s pet political projects. 

3. NADP Intern, with permission, will have access to ICIRR office space and resources for their own leadership and political projects free of charge as long the work relates to social justice work or the intern’s own individual career and skills development and space permits.  

Any additional questions or comments should be referred to Juan Jose Gonzalez at jgonzalez@icirr.org, 312) 332 – 73 60, ext 236. 

Application

1) Please submit a resume and a cover letter to Juan Jose Gonzalez at jgonzalez@icirr.org, 312) 332 – 73 60, ext 236 and Veronica Castro at vcastro@icirr.org,
Intern Commitment

I, ___________________________________, have read and understood the responsibilities and role of the NADP Intern and agree to commit to this position from the period of _______________ to _________________.  

Signed __________________________





Printed Name 

___________________________

Telephone Number 
___________________________






Email Address

___________________________

Address

___________________________
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